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QUY CHE BAU CU"
BAU THANH VIEN HQI DONG QUAN TRI

CONG TY CO PHAN TU VAN XAY D^NG DIEN 4
TAI DAI HQI DONG CO DONG THUdNG NIEN 2023

-Can cur Lu^t Doanh nghiep sd 59/2020/QH14 dupe Qu6c hpi nude CHXHCN

Viet Nam thong qua ngay 17/6/2020;

-Can cii Di^u le td chuc va hoat dong Cong ty Co phan Tu van xay dung Dien 4;

Dai hpi ddng cd dong (DHDCD) thudng nien 2023 Cong ty Cd ph^n Tu v^n xay
drag Dien 4 (Cong ty) ti&t hanh b^u cu thanh vien Hpi d6ng quan tri (HDQT), thanh
vien Ban Idem sodt (BKS) theo cac quy dinh sau:

1.Nguyen tSc va doi tup'ng thyc hi^n bau cu:

1.1.Nguyen tac:

-Bau cur dam bao tuan thu Luat phap va cac thong le tai Viet Nam;

-B^u cut dam bao tuan thu DiSu 1? C6ng ty va phu hgrp vdi Quy che nay;

-Bau cu d^m bao cong khai, dan chu va quyen loi hop phap cua tat ch co dong;

-B^u cu dam bao tinh on dinh t6 ch^c cua Dai hpi d6ng c6 dong thudng nien.

1.2.Doi tutyng co quyen bdu cu:

C6 dong sd hum cd ph^n cd quySn bi^u quy^t ho^c dai di?n theo uy quy^n cua cd
dong sd hCru cd phan cd quy^n bilu quy^t (theo danh sdeh cd dong Cong ty chdt ngay

17/3/2023) cd m^t t^i DHDCD.

2.Bau cu thanh vien H^i dong quan trj:

2.1. Dieu ki^n vd tieu chudn lam thanh vien HDQT:

-Cd du n^ng lire hanh vi dan s\r, khong thupc ddi tugng bj c&n quan ly doanh
nghi?p theo quy djnh ciia Luat Doanh nghiep;

-Cd trinh d0 chuyen mon, kinh nghiem trong quan ly kinh doanh cua Cong ty va
khong nhat thiet la co dong ciia Cong ty;

-Khong phai la v<j hoac chong, cha de, cha nuoi, me de, m? nuoi, con de, con

nuoi, anh rupt, chi rupt, em rupt ciia Tong giam doc va ngudi quan ly khac cua Cong
ty;

-Cd thl ddng thai la thanh vien HDQT cong ty khac va chi dupe ddng thai la
thanh vien HDQT tai tdi da nam (05) cong ty khac.



2.2. De cii, ting cii thanh vien HDQT:

Cl dong ho^c nhom co dong sd hftu ttr 10% ting s6 cl phln phi thong trft len co

quyen de cur ta^ cii yien Hqi dong quan tri. Co dong hodc nhom co dong ndm gift tir
10% den 20% tong so co phan co quyen bieu quyet duqc de cur mqt (01) ling vien; tren
20% din 40% duqc dl cii tli da hai (02) tag yien; tren 40% din 50% duqc &h cii tli
da ba (03) tag vien; tren 50% den 60% duqc de cii toi da bon (04) tag vien; tren 60%
den 70% duqc de cii toi da nam (05) tag vien; tren 70% den 80% duqc de cii toi da
sau (06) tag vien; tren 80% duqc de cii toi da bay (07) tag vien.

3.Bau cu- thanh vien Ban kiem soat:

3.1.Dieu kien vd tieu chudn lam thanh vien BKS:

-Co du nSng luc hanh vi dan su, khong thuqc doi tuqng bi cam quan ly doanh
nghiep theo quy dinh cua Lu$t Doanh nghiqp;

-Khong ph^i la vq ho^c chong, cha di, cha nuoi, me de, mq nuoi, con de, con

nuoi, anh ruqt, chi ruqt, em ruqt cua thanh vien HDQT, Tong giam doc va nguoi quan
ly khac;

-Khong duqc gift cac chftc vu quan ly Cong ty;

-Khong lam viec trong bq phan tai chinh, ke toan ciia Cong ty;

-Khong phai la thanh vien hay nhan vien ciia cong ty kiem toan dqc lp thqc
hifn ki^m toan cac bao cao tai chinh ciia Cong ty trong ba (03) nam Ii6n trudc do;

-Duqc dao tao mot trong cac chuyen nganh ve kinh te, t^i chinh, ke toan, kiem
toan, luat, quan tri kinh doanh hoac chuyen nganh phu hop voi hoat dong kinh doanh
ciia Cong ty;

-Khong nhat thiet phai la c6 dong ho$c nguoi lao dqng ciia Cong ty.

3.2.De cii, ling cii thanh vien BKS:

C6 dong hodc nhom c6 dong so hta tu 10% tdng s6 cd phfin ph6 thong tro len co
quy&i &b cu tag cu vien Ban ki&n soat. C6 dong ho^c nhom c6 dong n5m gift tu 10%
d^n 20% tdng s6 c6 phfin co quy^n bidu quy^t duqc &h cu mot (01) tag vien; tren 20%
d^n 40% duqc dl eft t6i da hai (02) tag vien; tren 40% din 50% duqc d! eft tli da ba
(03) tag vien; tren 50% din 60% duqc dl eft t6i da bin (04) tag vien; tren 60% din
70% duqc dl eft tli da nam (05) tag vien; tren 70% din 80% duqc dl eft tli da sau
(06) tag vien; tren 80% duqc de eft toi da bay (07) tag vien.

4.Ho so va th6i han nhan ho so tham gia ftng eft, de eft de bau vao HDQT,
BKS:

4.1. Ho so tham gia ling cii, di cii HDQT, BKS:

-Don tag eft (dl eft) tham gia HDQT va BKS (theo mlu);

-So yeu ly lich do tag eft vien tu khai co dan anh 3x4 chup khong qua 3 thang
tinh din ngay DHDCD thutag nien 2023 (theo mau);

-Ban sao hop le: CMND/CCCD/hq chilu, hq khlu thutag tni, ede bdng cdp
chtag nhan trinh dq hqc van, chuyen mon.

-Th6ng tin vl cac vi tri/chftc vu tag vien dang dam nhan hodc duqc dl eft tai
Tl chftc khac, ke khai lqi ich va moi quan he lqi ich lien quan tfti Cong ty (theo mau);



-Van ban cam kit ciia ling vien vi viec se hanh dpng, thuc hien nhiem vu mot
each trung thuc, trung thanh, can trpng va vi lpi ich cao nhit cua Cong ty neu dupe
bb lam thanh vien HDQT, BKS.

4.2.Thai han nhan ho sa tham gia ung tic, de tic HDQT, BKS:

Ho so tham gia de cu, ling cir co the npp true tiep hodc giii qua thu bao dam vai
dib kien Ban t6 chiic BHDCB nhan dupe h6 so trudc 16h30 ngay 16/6/2023.

H6 so giii v6: Cong ty Co phb Tu vb xay dung Bien 4

Bia chi: 11 Hoang Hoa Tham - phucmg Lpc Thp - thanh ph6 Nha Trang - tinh

KhanhHoa

Bipn thoai: 0258. 3563999 Fax: 0258.3563888
4.3.Cong ty chi nhan h6 so di cir hoac iing cii dap ung du diiu kien va nhiing

ung vien dap ung du dieu ki^n tuong iing ciia thanh vien HBQT, BKS mdi dupe dua
vao danh sach cong bo t^i BHBCB thuong nien 2023.

5.Phuong thirc bau cir:

-Vipc b^u thanh vien HBQT, BKS thuc hien theo hinh thuc bo phiiu kin tai

Bai hpi theo phuong thiic bau don phieu;

-Moi co dong hodc dai dipn theo uy quyen cua c6 dong du hpp co ting s6 phiiu

bieu quyet tuong ung vdi tong so co phan co quyen bieu quyet (bao gom so hicu vd
dvcac uy quyin) nhan voi s6 thanh vien dupe biu cua HBQT, BKS;

-Co dong hodc dai dien theo uy quyen cua co dong du hpp co the don toan bp
s6 phiiu bdu cua minh di b^u cho 01 ling cii vien hoac chia s6 phiiu bau cho cac ung
cit vien dupe lpa chpn hodc khong biu cho iing cu vien nao (phiiu di tring).

6.Cach thirc tien hanh bau cu:

6.1.Phieu bau tic:

-M6i c6 dong hoac dai dien theo liy quyin ciia ci dong du hpp se dupe cip mot
Phiiu biu cut thanh vien HBQT va mot Phiiu biu cii thanh vien BKS (Phiiu bib cii),
tren do co ghi m3 so co dong, so co phan (bao gom so hicu va duoc uy quyen) va so
phieu co quyen bieu quyet da dupe nhan tuong iing voi so thanh vien dupe bau ciia
HBQT hodc BKS, danh sach cac iing cii vien dupe di cii vao HBQT va BKS. Khi ci
dong/ dai dien theo liy quyen ciia co dong dupe phat phieu bau phai kiem tra lai ma so
co dong va so co phan ghi tren phieu bau, neu co sai s6t phai thong bao lai ngay tai
thai diem nhan phieu.

-C6 dong hodc dai dien theo uy quyen ciia c6 dong phai sii dung phib bb theo
mau in sb ciia Ban to chiic Bai hpi phat dupe dong dau tron ciia Cong ty.

6.2.Cach ghi phieu bau:

-Khi dong y bau cho ling cii vien, co dong hoac dai dien theo liy quyen ciia co
dong vi6t s6 phib mu6n bb vao cot "S6 phib bau" t^i dong tuang iing vai ten iing
cii vien do.

-Nb khong bb cho ling cu vien nao, c6 dong hoac dai dien theo liy quyb cua
c6 dong dien so "0" hoac bo trong hope gach cheo vao cpt "So phieu bau" tai dong

tuang ling vai ten ling cii vien do.



-C6 <16ng hoac dai dien theo uy quyen ciia co dong co the don phieu bau mpt

hodc mpt so ling cu vien ho^c khong bau cho ling c^ vien nao.

-Tru^^ng hpp co dong hodc dai dien theo uy quyen cua co dong trong qua trinh
ghi Phiiu biu cur bi nhfim lln, vdi diiu ki|n chua bd vao Thiing phiiu thi du^e quyin
trpc tiip gap Trudng Ban kiim phiiu d^ d6i lai Phiiu biu cur.

6.3. Tinh hc^p 14 cua Phieu bau etc:

a- Phiiu biu dupe coi la hop le khi dap ling tit ca cac diiu kipn sau:

+ Sue dung phiiu biu do Ban t6 chiic Bai hpi phdt c6 dong diu tron cua Cong ty
C6 phin Tu vin xay d\rng Di^n 4;

+ Biu cho nhftng ling vien HBQT ho^c BKS co ten trong danh sach di cu va ling
cur da dupe BHBCB thong qua;

+ Phiiu biu khong bj tiy xoa, cao sua. N6u phiiu bau c^ co gach xoa ten do

nham Ian thi nguci bau phai ky ten vao cho gach xoa hoac bao cao Ban kiem phieu xin
d6i phiiu biu lai.

b- Phiiu biu khong hpp 1^:

Phieu bau dupe xem la khong hop 1^ neu roi vao mpt trong cac truong hpp sau:

+ Phiiu biu cur khong phai do Ban to chiic Bai hpi phat ra;

+ Phiiu biu cur khong c6 dong diu tron ciia Cong ty C6 phin Tu vin xay dpng

Bien 4;

+ Phieu bau cii bi rach, g^ch, tiy xoa, sua chfta, ghi them ten ling cu vien khong

thupc danh sach urng cur vien da dupe BHBCB thong nhat thong qua truoc khi tien
hanh bo phieu;

+ Phieu bau cii khong co chO ky cua co dong hodc dai dien theo uy quyen ciia co
dong;

+ Phieu bau cur co tong so phieu bau cho nhung ling cu vien vupt qua tong so
phieu bau ciia co dong hoac dai dien theo liy quyen cua co dong dupe quyen bau;

+ Phieu bau cur bau cho tong so ling cii vien vupt qua so lupng thanh vien HBQT
va BKS dupe bau;

+ Phiiu biu cii npp cho Ban kiim phiiu sau khi vi?c bo phiiu kit thiic.
Cac phiiu biu cu khong hpp le khong dupe tinh vao kit qua biu cii.

7. Ban kiem phieu, nguyen tic bo phieu va kiem phieu:

7.1. Ban kiem phieu:

a- Ban kiim phiiu do CM tpa BHBCB di cu va dupe BHBCB thong qua.
Thanh vien Ban kiem phieu co the khong phai la co dong nhung khong phai la ngucri
co ten trong danh sach ling cur (de cu) vao HBQT va BKS.

b- Ban kiem phieu co mpt so trach nhiem chinh sau:

+ Tom tit quy dinh ve bau cur.

+ Phat phieu bau cho co dong hoijic dpi dien theo uy quyen ciia co dong;



" Co dong;
-  LuuiHBQT

+ Kiim tra vi^c bo phiiu cua cac c6 dong, ho^c dai dien theo uy quyen cua co

dong;

+ T6 chiic kiim phiiu;
+ Lap bien ban kiim phiiu va cong b6 trudc DHDCD;

+ Giao ltd bien ban v^ toan bp phiiu biu cho Chu tpa.

7.2. Nguyen tac bo phieu va kiem phieu:

-Ban kiim phiiu s^ lap 01 thung phiiu biu thanh vien HDQT va mpt thung
phiiu biu thanh vien BKS. Ban kiim phidu ti^^n hanh kilm tra thiing phi6u trudc sir
chirng ki^n cua cac c6 dong.

-Vi^c b6 phi^u duac bit diu khi viec phat phieu bau cir duoc hoan tit va kit

thiic khi co dong cuoi ciing bo phieu bau vao thiing phieu.

-Vi^c kiem phieu dupe tien hanh ngay sau khi viec bo phieu ket thiic.

-Ban kiim phiiu co thi sii dung phuong tien ky thuat dien tii va chuyen vien ky
thuat ho trp trong viec kiem phieu.

-Kit qua kiim phiiu dupe l^p thanh v^n ban co chft ky cua cac thanh vien Ban
kiim phieu va dupe Truong Ban kiim phiiu cong bi truac Dai hpi.

8.Nguyen ttc triing cu thanh vien HBQT, BKS:

Ngucri triing cir thanh vien HBQT, BKS dupe xac dinh theo si phiiu biu tinh tir
cao xuong thap, bit dau tir ling cir vien co so phieu bau cao nhat cho den khi dii so
thanh vien quy dinh tai Quy che nay.

Truong hpp co tir hai trng cii vien tra len dat ciing si phieu biu nhu nhau cho
thanh vien cuoi ciing ciia HBQT, BKS thi se tien hanh bau lai trong so cac ting cii vien
co so phieu bau ngang nhau. Ngucri tning cii la ngucri co so phieu bau cao han.

9.Giai quyet khieu nai ve vif c bau va kiem phieu:

Trong truirng hpp co y kien cua co dong khieu nai hoSc can phiic tra l^i ket qua
biu cir, Ban kiim soat se true tiip kiem tra \a\, niu phat hien sai sot ci y ho^c co sp

gian Ian trong kiem phieu thi Ban kiem phieu phai chju hoan toan trach nhiem.

Nhp-ng khiiu nai vi vipc bilu cir va kiim phiiu se do Chii tpa cupc hpp BHBCB
giai quyit va dupe ghi vao Bien ban cupc hpp BHBCB.

10.Hifu lire thi hanh:

Quy che co hieu luc ngay sau khi dupe BHBCB Cong ty Co phan Tu van xay
dpng Bien 4 thong qua t^i BHBCB thuong nien 2023.



, ngay ... thdng ... nam2023
H6 so dinh kem:, .

Co dong
/. Sayiu ly l\ch (theo mdu)(^^ v^l ghi rd h<) tin)

2.Ban sao hap I? CMND/CCCD/hQ chiiu.

3.Ban sao hap I? ede bang cap chicng nhgn

trinh dp hpc vdn, chuyen mon

TOit&ild:_

CMND/CCCD s6:Ngay cip:Noi cSp:

Diachi thufrng tni:.•,

Trinh dO chuy^n mon:    Chuyen nganh:51

la co dong cua Cong ty Co phan Tu van xay dtmg Dien 4, so co phan sd hvm cho den•

then diem chot danh sach co dong dy hpp 17/3/2023 laco phan, tuong ling

vdi% von dieu l^ ciia Cong ty.

C5n cur quy dinh cua Lu^t doanh nghi^p va Dieu le Cong ty, toi xin dupe ling cur vao

vj tri thanh vien Hoi dong quan tri cua Cong ty Co phan Tu van xay dyng Dien 4.

T6i cam doan mpi thong tin n&i tren, ho so cd nhan kem theo deu hpp phap. Neu dupe

bfiu chpn, T6i cam ket thpc hin diing, day du trach nhipm, quyen h^n cua minh theo

qui dinh phap luat va Di6u 1? Cong ty.

Trdn trpng!

CONG HOA XA HQI CHU NGHIA VIET NAM

Dpc lap - Ty do - Hanh phiic

DON tTNG CU* THANH VIEN
HOI DONG QUAN TRI

CONG TY CO PHAN TlT VAN XAY DV"NG DIEN 4

M:DAI HOI DONG CO DONG
CONG TY CO PHAN TIT VAN XAY DV"NG Dl^N 4



Ho sa dinh kem:

1.Soyeu ly lich do ngudi dupe de cu tu khai (theo mdu)
2.Ban sao hap 1$ CMND/CCCD/ho chiiu cua ngudi duac de cu.
3.Ban sao h^p 1^ ede bdng cdp chimg nhdn trinh do hoc vdn, chuyen mon ctia ngudi du(tc di

CONG HOA XA HQI CHU NGHIA VIET NAM
Dpc lap - Ty do - Hanh phuc

DON CET DAI DI^N THAM GIA THANH VIEN
HOI BONG QUAN TRI

CONG TY CO PHAN TlT VAN XAY Dy"NG DI^N 4

Klnh suitDAI HOl DONG CO DONG

CONG TY CO PHAN TlT VAN XAY Dy"NG DIEN 4

T6i/chiing toi 1^ nhom c6 (long Cong ty C6 phin Tu van xay dung Bien 4, so co phan

sd httu cho ddn thdi di^m ch6t danh sach c6 dong du hpp 17/3/2023 la  c6
phdn, tucmg tog vdi% v6n di6u 1? cua Cong ty theo danh sach dinh kem.

C5n cur quy dinh cua Lut Doanh nghiep va Dieu le Cong ty, chung toi tran trp^g ^e

cu:

Ong(Ba):
CMND/CCCD s6:      Ngay cip: Noi cip:

Dia chi thutog tni:

Trinh dp chuyen mon: Chuyen nganh:

tham gia tog cu thanh vien Hpi d6ng quan tri cua Cong ty C6 ph&i Tu vin xay dung

Dipn 4.

Chung toi cam doan mpi thong tin neu tren, h6 so ca nhan kem theo iha hpp phap.

N^u dupe biu chpn, Toi (ngu^i dupe cit) cam k^t thuc hien dung, dly du trach nhipm,

quyen han cua minh theo quy dinh phap luat va Dieu lp Cong ty.

Tran trpng!
, ngay ... thdng ... ndm 2023

Ngudi dupe de cuDai dipn nhom Co dong de cu
(Ky vd ghi ro h<? ten)(Ky va ghi ro Hq ten)



$

Chilky
S6 c6 phfin

sorhftu
S6 CMND/CCCD,
ngay cap, noi cSp

Hp \k t^n c6 <16ngSTT

DANH SACH NHOM CO DONG BE CU"



, ngay ... thang ... nam 2023

H6 so dinh kem:
]Co dong

7. Sayiu ly l\ch (theo mdu)

2.Ban sao htyp 1^ CMND/CCCD/hQ chiiu.

3.Ban sao hap 1$ cac hhng cdp chung nhqn
trlnh do hpc vdn, chuyen mon

CQNG HO A XA HQl CHU NGHIA VIET NAM

Doc lap - Ty do - Hanh phiic

DON U"NG Ctf THANH VIEN

BAN KIEM SOAT
CONG TY C6 PHAN TU" VAN XAY D0NG DIEN 4

Kinh suitDAI HOI DONG CO DONG
CONG TY CO PHAN TU" VAN xAy DQNG DI^ N 4

Tditenla:

CMND/CCCD s6:Ngay dp:Noi cip:

Dja chi thutag tni:

Trinh do chuyen mon:    Chuyen nganh:

la c6 dong cila Cong ty C6 phln Tu vln xay dung Bin 4, s6 co phln so hta cho din

thci dilm chit danh sach c6 dong du hpp 17/3/2023 laco phln, tuong tag
vdi% v6n dilu 1? cua Cong ty.

Can cur quy dinh cua Lu^t doanh nghi?p va Dilu 1^ Cong ty, toi xin duoc tag cu vao

vi tri thanh vien Ban kilm soat cua Cong ty C6 phln Tu vln xay dyng Di^n 4.

T6i cam doan mqi thong tin nta tren, ho so ca nhan ktai theo deu hop phap. Neu duyc
bau chpn, T6i cam ket thyc hi^n dung, dly du trach nhi^m, quyen han cua minh theo

qui dinh phap lu|tt va Dieu 1^ Cong ty.

Trta ^^png!
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H6 sa dinh kem:
1.Sayhu ly Itch do nguai dutyc de cu tu khai (theo mdu)
2.Ban sao hap le CMND/CCCD/hy chiiu cua ngudi dupe di cu.
3.Ban sao hpp le ede bdng cdp chiing nhan trinh dp hyc van, chuyen mon cua ngudi dupe de

CQNG HOA XA HQI CHU NGHIA Vl^T NAM
Dpc lap - Tu do - Hanh phuc

DON Ctf DAI DIEN THAM GIA THANH VIEN
BAN KlEM SOAT

CONG TY CO PHAN TlT VAN XAY DV"NG DIEN 4

Kinh suitDI HOI DONG CO DONG

CONG TY CO PHAN TlT VAN XAY D^NG DIEN 4

T6i/chiing toi la nhom c6 dong Cong ty Co phan Tu vita xay dung Di?n 4, s6 c6 phita

sd hu^l cho Ahn thai di6m ch6t danh sach c6 dong d^r hpp 17/3/2023 la  c6

phin, tuang ling vdi% v6n di^u 1^ cua Cong ty theo danh sach dinh kem.

C5n cu quy djnh ciia Luat Doanh nghifp va Di6u le Cong ty, chiing toi tran trpng Ah

cur:

6ng(Ba):
CMND/CCCD s6:       Ngay cdp: Nai cSp:

Dja chi thu^ng tru:

Trinh dp chuyen mon: Chuyen nganh:

tham gia ung cur thanh vien Ban kilm sodt cua Cong ty C6 phiin Tu vita xay dpng Dien

4.

Chiing tdi cam doan mpi thong tin neu tr^n, ho so cd nhan kem theo deu hop phap.

N^u dupe bau chpn, Toi (ngu^i dupe cii) cam ket thuc hipn diing, day du trach nhiem,

quyen han ciia minh theo quy dinh phap luat va Dieu lp Cong ty.

Tran trpng!
, ngay ... thdng ... nam 2023

Ngudi dupe de curDai dien nhom Co dong Ae cu
(Ky va ghi ro h<? ten)(Ky va ghi ro hy ten)
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Chttky
S6 c6 phin

sahihi
So CMND/CCCD,
ngay cap, noi cap

Hp vh t&i c6 d6ngSTT

DANH SACH NHOM C6 DONG DE CU"


